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1. Heau u3yyeHHus: AUCHUITUHBI

[enbro OCBOEHUS TUCHUIUIMHEI sIBisieTCs (POPMUPOBAHUE 3HAHUM, YMEHUN M HAaBBHIKOB B
o0jacTu HOPMATHBHO-IIPaBOBOTO OOECHEYEHHUs JEATENBHOCTH JII0O0H OpraHus3alyi, B TOM
YHClIe COBPEMEHHOW OpraHu3aluM JOKYMEHTHPOBAHUS YIIPABICHYECKON NEATEIbHOCTH Ha
OPEINPUSTHH, BHIAX U CIIOCO0aX pabOThI C TOKYMEHTaMH, HEOOXOMMBIX JIFOOOMY MEHEIKEDPY.

2. IlepeyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI 10 AU CHUILINHE (MOAYJII0),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOeHHs 00pa30BaTeIbHOM MPOrpaMMbl

Komnerenuun ody4daromnierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUSA

JUCIHIIINHBI
Kon
KOMIIETEHIIUH 11O Kommerenmus
®dI'OC BO

Crioco0eH aHamu3UpoBaTh, COCTABIATH U IPUMEHATh TEXHUYECKYIO
OIIK-7 OKYMEHTAINIO, CBS3aHHYIO C MPO(ECCHOHANBHON IS TeIbHOCTBIO, B
COOTBCTCTBUHU C Z[ef/'ICTBYIOHII/IMI/I HOPMAaTUBHBIMHA ITPABOBBIMU dKTaAMU

CTpyKTypa KOMIIETCHIHHU

Komnerennus dopmupyembie 3YHbl

OIIK-7 Cnocoben
AQHAJIN3UPOBATh, COCTABIIATH U
PUMEHSTh TEXHUYECKYIO
TOKYMEHTAIUIO, CBA3aHHYIO C
npodeccnOHATBLHON

e TeNIbHOCTBIO, B COOTBETCTBUU
C ACUCTBYIOIIMMU
HOPMAaTUBHBIMU ITPAaBOBBIMU
AKTaMU

3. 3HaeT TpeOOBaHMS K TEXHUUECKON JOKYMEHTAIIHH,
CBSI3aHHOU C MPO()eCCHOHATEHON AEATEIBHOCTHIO.

Y. Ymeer 00001maTh HHPOPMAIIHIIO, CBI3aHHYIO C
podeccnOHABHOM IeATEIIBHOCTBIO, M 3aHOCUTH B OJIAHKH
MAaKETOB B COOTBETCTBHUHU C JIEUCTBYIOIIMMHU HOPMaTHBaMH.
H. Brnageer HaBbIKaMU COCTABJIEHUS U IPUMEHECHUS
TEXHUYECKON JOKYMEHTAIMU B COOTBETCTBHHU C
[TPON3BOJICTBEHHOM CUTYyalUEM.

3. MecTo AUCHUILIHHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

[Mpunamnexxnocts  muctumuiuael - BJIOK 1 JUCHUIUVIMHBI  (MOOYJIN):
OO0s3aTenbHas 9acTh.

[IpenmecTBytomnye TUCIHUIUIMHBI (OCBOCHHME KOTOPBIX HEOOXOAMMO [UIsl YCIENIHOTO
OCBOCHHUS JaHHOM): "be3onacHocTs xku3HenesrensHocTu", "MHocTpanublit s3b1k", "Ouzndeckas

KynpTypa u ciopt”, "®unocodus”, "Komnerorepnas rpaduxa”

4. O0beM TUCHMILIHHBI (MO1YJISAA) B 3a4€THBIX eIHHULAX € YKA3aHUEM KOJIUYeCcTBA
aKaJeMH4YeCKHX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYI0 padoTy 00y4alommxcs ¢
npenoaasarteseM (Mo BUJIaAM y4eOHbIX 3aHATHI) M HA CAMOCTOSITEIbLHYIO PadoTy
00y4yarIuXxcs

OO6m1ast TpyI0€MKOCTh TUCIUIUIMHBI COCTaBIISIET 4 3a4. e.,144 gacos.

B yueGHoi paGoTs! KoanuectBo uacos | KonnuecTBo yacos
(ouynas ®©O) (3aounas ®0O)
KonrtakTHas(ayauTopHast) pabora
Jlexunn 36 12
[TpakTiaeckue (cem, 1ab.) 3aHATHUS 36 0
CamocrosTenbHas paboTa, BKJIOYas IOANOTOBKY K 7 96
DK3aMEHaM U 3a4eTaM




\Bcero 4acoB

144

108

5. Conep:kanne IMCHUIIHHBI (MOIYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3jaesiaMm) ¢
YKa3aHHeM OTBeIeHHOI0 HA HUX KOJIHYeCTBA aKaJeMUYeCKUX YaCOB M BUI0B Y4eOHbIX
3aHATHH

5.1. Conep:xanue pa3iei0B M CHUILTAHBI

3aounas popma 00yyeHUs

Pa3nen u tema
JTUCIHUIINHBI

CeMme-
cTp

Jlek-
107001

Cemunap
JlaGopar.
IIpakTHy.

Camo-
CTOAT.
pab.

B unrepa-
KTHBHOMH

¢opme

®opMbl TEKYLIEr0
KOHTPOJIA
ycleBaeMoCTH

BeejeHue B AUCIUTUIMHY

22

0,5

0

2

Otpaciu npasa

22

0,5

0

4

Komnoksuym

HMcTounuku ImpaBa

22

1

0

4

Pedepar, moxman,
pe3eHTAIHSI

Opranu3anuoHHO-
[IPaBOBOI MEXaHU3M
WHBECTUIIMOHHO-
CTPOUTEIHLHOU

e TeTbHOCTH

22

10

5.1

OpranuzanroHHO-
[IpaBOBbIE (POPMBI
[IPeITPUHUMATEIbCKON
nesTeIbHOCTH B PO

22

10

Kelicel

5.2

[Ipouenypa co3nanus
HOBOW OpraHu3alyu.
HopMaTuBHO-IIpaBOBBIE
axThl (HITA)

22

10

TBopueckoe
3a/1aHHe

5.3

[IpaBoBOI MEXaHU3M
o0ecrieueHue
IEATEIIBHOCTH
OpraHu3auu

22

10

3aza4u U 3a1aHusl.
KoHntponbHas
pabota

busnec-monenu.
HopmaTtuBHO-IpaBoBOE
oOecIieueHne

22

10

[lomsTue
JIETIONIPOU3BOJICTBA U
TOKYMEHTHUPOBAHUS
YIIPABJIIEHYECKOU
nesTenbHOCTH. CHCTEMBI
TOKYMEHTAIlu1

22

TpebGoBanust k
COCTaBIICHUIO
o(opmIIeHHIO
TOKYMEHTOB, TEXHOJIOTHUS
a0O0THI C IOKYMEHTaMH

22

Opranuzanus paboTsl ¢
JOKYMCHTaMH.
CucreMaTu3alus

JTOKYMEHTOB

22

11

[enosas urpa no
pas3paboTke
JIOKYMEHTOB U
OpraHu3anuu




JACATCIIBHOCTH. CucreMnl

JOKYMCHTAllUN

Cemunap| Camo- |B unrtepa-| @opMbl TeKyl1ero
Ne Pazgea u rema Ceme-| JIek- P pa P I
Jladopar.| cTOAT. | KTUBHOM KOHTPOJIA
n/n AUCHMILINHBI CTp | HuUM
IIpakTnu. pao6. ¢opme yCneBaeMoCTH
paboTsI ¢
JOKyMEHTaMH.
Tpenunr no
0(OpMIICHHUIO
JIOKYMEHTOB.
Vcnonb3oBanne
TectupoBanue
KOMITbIOTEPHBIX
TEXHOJIOTHI B HaBbIKOB
10 22 1 0 10 pa3paboTku
obOecrieueHun
JIOKYMEHTOB
esATEeTbHOCTH
pa3JIMYHBIX BUJIOB
OpraHu3aIn
COBpEMEHHOE JIEI0BOE
11 [OFP A 2 |1 0 5
nucbMo. [lepenncka
NTOT'O 12 96
Ounas ¢opma o0yueHust
Cemunap| Camo- |B unrtepa-| @opmMbl TeKyliero
Ne Pa3gen n Tema Ceme-| JIek- P pv P ym
Jlabopar.| cTOAT. | KTUBHOM KOHTPOJIA
n/n AUCUHMILINHBI CTp | HuM
IIpakTnu., pa6. dopme yCneBaeMoCTH
1 [Brenenue B qucuuruimny | 22 2 2
2 |Otpacnu npaBa 22 1 1 4 KomtokBrym
Pedepar, nokna
3 |[Mctounuku npasa 22 1 1 4 (bepar, 1 b
MIPE3CHTAIIHS
Oprann3aluoOHHO-
[IPaBOBON MEXAHU3M
4  |MHBECTHIIMOHHO- 22 2 2 4
CTPOUTEIBLHOU
eATETbHOCTH
Opranu3annuoHHO-
MpaBOBbIE POPMBI .
5.1 [P dop C 22 ] 2 2 4 Keiicp1
MpeANPUHUMATEIIbCKOMN
nesitenbHOCTH B PO
[Ipouenypa co3ganus
HOBOI OpraHu3alyu. TBopueckoe
5.2 P ’ 2 | 4 4 10 P
HopmaTtuBHO-IpaBOBBIE 3a71aHue
akThl (HITA)
[IpaBOBOI MEXaHU3M
GECTICUCHIG 3aauu U 3a1aHUs.
5.3 22 4 4 10 KonTponbHas
NMesTeTbHOCTH
pabora
OpraHu3aIn
buznec-monaenu.
6 |HopmaTuBHO-IIpaBOBOE 22 2 2 4
obecrieueHne
[ToasiTHE
1€J0MPOU3BOJICTBA U
OKYMEHTUPOBaHUS
7 (OXYMCEHTHPOBAL 2 | 4 4 5
YIIPaBJICHUECKOM




Cemunap| Camo- |B unrtepa-| @opMbl TeKyl1ero
Ne Pa3pnen u tema Ceme-|JIek- P pa P yi
JlabopaT.| CTOAT. | KTUBHOM KOHTPOJIA
n/n AUCHMILINHBI CTp | HuUM
IIpakTnu. pao6. ¢opme yCneBaeMoCTH
TpeGoBanust K
COCTaBJICHUIO U
8  |opopmieHHIO 22 4 4 5
TOKYMEHTOB, TEXHOJIOTHUS
paboThI C TOKYMEHTAMH
enoBas urpa o
pa3paboTke
OKYMEHTOB U
Opranuzanus paboThI ¢ AOKY
0Ky MeHTaMH OpraHu3aluu
9 M ) 22 4 4 10 paboThI C
CucremaTu3anus
IOKYMEHTOB JOKYMEHTaMH.
™ TpenuHr o
odopmiteHn O
JIOKYMEHTOB.
lcrionb30BaHue
TectupoBanue
KOMITbFOTEPHBIX
TEXHOJIOTHH B HaBbIKOB
10 22 4 4 5 pa3paboTKu
oOecrieueHnu
JIOKYMEHTOB
e TEIbHOCTH
pa3IMYHBIX BUJIOB
OpraHu3alu
1 COBpEMEHHOE JIEII0BOE 2 ) ) 5
nucbeMo. [lepenmcka
NTOI'O 36 36 72
5.2. JlekuMOHHBIE 3aHATHS, UX COJEePKAHUE
Ne HaunmenoBanue
Coneprxanue
n/n pa3gesioB U TEM
bas3oBble TepMuHBI U TOHATHS. L{enb, 3a1auu TUCIUIINHEIL.
Beerie Crpykrypa. MecTo, B3anMMOCBS3b C APYTUMHU AUCHUILIMHAMM.
01 [ — NudopmaninonHoe odecreyeHue n3y4aeMon TUCIUIUTAHEI,
y BKJIFOYasi HOpPMaTUBHbIE JOKYMEHTBI, METOAMYECKUE Pa3paboTKH,
Y4eOHYI0 U HAYUHYIO JINTEPATYypPy.
KoHcTuTynimonnoe npaso. ['paxkganckoe npaBo. @PuHaHCOBOE
MpaBo. 3eMeNbHOE MpaBo. TpyaoBoe mpaBo. AIMHUHUCTPATUBHOE
[IpaBo. YTOJIOBHOE ITpaBo. B3aumocBs3b oTpaciei npasa. [Ipeamer
02 |Otpacnu mpasa .
rpaBa. Meto bl npaBa. OOBEKThI, CyOBEKThI OTHOLIEHUH. B
paszpese oTpaciie 1pasa.
CoBpeMeHHbIE TeHIEHIIMHN Pa3BUTHS 3aKOHOATEIbCTRA.
[loHsiTHE U BUJBI HCTOYHUKOB IIpaBa. Mepapxust HICTOUHUKOB
npasa. Koncrurymus P®. Kogexcsl PO u unble penepanbhbie
03 [McTounuku npasa 3aKOHBI. VIHBIE TTO/13aKOHHBIE aKThI. 3HAYEHUE OOITUX MPUHIIUIIOB,
TOroBOpoB U 00bIyaeB. HopMaTuBHBIE TPABOBBIE aKThl CYOBEKTOB
PO.
OpranuzanroHHO-
npaBoBOi MexaHu3M |OpraHu3alMOHHO-TIPAaBOBOM MexaHu3M. [IpuHIunsl odecneveHus
04 |[MHBECTHLIMOHHO- nestenbHOCTH. HopMaTuBHble npuHIunsl. Hanpasienus
CTPOUTEIBHON COBEPILICHCTBOBAHMUSI.

JACATCIIbHOCTHU




Ne HanmenoBanue
Coneprxanue
/0 paszienoB U TeM
OcHoBHbIE BUABI IPO(HECCUOHATBLHON MPEITPUHUMATEIbCKOM
Oprann3aluoHHO- e TeIbHOCTH.

05 [PaBoBbIE dbopMbI Opranu3alvoOHHO-IIPABOBbIE POPMBI IPEATPUHIUMATETHCKOM
[IpEAITPUHUMATEIBCKONIEATENbHOCTH B PO.
nesitenibHOCTH B PO |[@akTopsl, BAUSIONINE Ha IPUHATHE PEIIECHHUS O BbIOOpe

OpraHu3aIMOHHO-IPABOBON ()OPMBI IPEATIPUSTHS.
[Ipouenypa coznanus |[Ipouenypa co3nanus HOBOM IPEANPUHUMATENIBCKOU CTPYKTYPHI.

06 HOBOW opranuzanuu. |OpraHu3alMOHHBIE U PACTIOPSIAUTEIbHBIE JOKYMEHTHI,
HopmaTtuBHO- HEeoOX0IMMBIE IS CO3JaHMs HOBOM NMpeANpUHUMATEIbCKON
npasoBble akThl (HITA)|cTpyKTypBI
[IpaBoBOI MEXaHU3M .

GECIICUCHIE Opranu3alOHHO-IIPABOBOM MEXAHU3M JI€ATEIIbHOCTH
07 eATEBHOCTH OpraHu3anyu. Y CTaB U POYHE JIOKAJIbHBIE HOPMAaTUBHO-IIPABOBBIE
MOKyMEHTHI. [1010%KeHns 1 UHCTPYKIMK OpraHu3aliu.
OpraHu3aluu
busnec-monenu.
HopmaTuBHO-IIpaBOBOE PEryIMpPOBAHUE MPU TOCTPOCHUH PA3HBIX

08 [HopmatuBHO-1IpaBOBOE o N

O6usHec-mozeneil. Hopmbl poccuiickoro 3akoHOIaTeNbCTBA.
o0ecrnieueHue
[lonsiTue JIOKYMEHT M CUCTEMBI JOKYMEHTAIlUU; yIIpaBIeHYECKas
IeJIONPOU3BOJICTBA U |IOKYMEHTAIIMS; CYIIHOCTh JOKYMEHTHUPOBAHUS YIIPABICHYECKON
nokymeHntupoBanusi  |gestenbHoctu (Y1), WUctopus cranosnenus Y]l B Poccun.

09 |ynpaBieHuecKOu CopepxaHne «I0KyMEHTAIIMOHHOTO 00eCTIeYeHHs! YIIPaBICHUS
e TeTbHOCTH. (IOY)» u «1enonpou3BoCTBa». 3aKOHOIATEIbHBIC ACTICKTHI
CucTtemsl TOKYMEHTUPOBaHUS B FOCYAApPCTBEHHBIX U KOMMEPUYECKUX
TOKYMEHTalluu OpraHu3alusx.

TpeboBaHMsI K COCTABICHUIO U O()OPMIIEHHUIO TOKYMEHTOB,

hopmymsip-oOpaszelr, COCTaB M PacloIoKEeHUe PEKBU3UTOB, 00IIHe
TpeGoBanus K MpaBuia 0popMIICHHS TOKYMEHTOB, TpeOOBaHUS K OJaHKaM

TOKYMEHTOB, PEKBU3UTHI CIIY>)KEOHBIX JOKYMEHTOB U UX
COCTABJICHUIO U M P Y HOKYM

o(opmieHrEe B COOTBETCTBHHM C TOCY/IapCTBEHHBIMU CTaHAAPTAMHU.
o(opmIIeHHIO

10 TOKYMEHTOB Cocrapnenue u 0OpMIIEHHE OCHOBHBIX JJOKYMEHTOB: JJOTOBOPOB,

M ’ KOHTPAKTOB, IPUKA30B, CIyXKeOHBIX 3aMCOK, IPOTOKOJIOB, aKTOB,
TEXHOJIOTUS pabOTHI C
HOKYMeHTaMH CIPaBOK U JOKYMEHTOB JIMYHOT'O IPOUCXOXKIeHUS. Buabl n
™ Pa3HOBUIHOCTH IOKYMEHTOB, OPraHU3allMOHHO-
pacnopsautenbHbie JokyMeHThl (OPJ), nuadopManinoHHbIe
TOKYMEHTBI, KaIpoBasi JOKYMEHTAIHSI.
Opranu3zanus J0KyMEHT0000poTa, cucTeMaTH3alus JOKYMEHTOB
Opranuzanus paboTsl p L IOKYM poTa, L OKYM ’
¢ J1OKyMEHTaMH HOMEHKJIAaTypa i uX GopMUpoBaHus U xpaHeHus. O0paboTka

11 ) OKYMEHTOB, BXOASAIUNA-UCXOIAIINNA KOHTPOJIb, PACCMOTPEHHE
CucreMaTH3amnus JIOKYM ’ JUI JUI POk, p
HOKYMEHTOB TOKYMEHTOB, PETUCTPALMs U KOHTPOJIb UCIIOJIHEHUS JOKYMEHTOB,

Y COCTaBJICHHE HOMEHKJIATYphI JIeJI, XpaHEHHE JJOKYMEHTOB.
cnonb30BaHue Tpanchopmalivs HOpMaTUBHO-TIPABOBOTO PETYIHPOBAHUS
KOMIIBIOTEPHBIX NesITeIbHOCTH opranu3anu. @opmMupoBaHue HuppoBoro

12 TEXHOJIOTHI B npoctpancTBa. CyIIHOCTH TPOTPaMMBbI TU(PPOBOI IKOHOMUKH.
oOecreyeHnn 3akoHoarenbHbIe acniekThl "Lugposas sxonomuka Poccuiickoit
IEATEIIbHOCTH Denepannn". KiroueBble OJI0KEHUS TPOrPAMMBI U CTPATETHH.
OpraHu3aIn HanpaBiieHus1 COBEpIIEHCTBOBAHUS.

JlenoBoe nucbMo. OCHOBHBIE 3JIEMEHTHI CTPYKTYPBI JI€JI0BOTO

13 CoBpemenHoe nienoBoe [mucbMa. [IpusercTBue. O6paienue aapecary. Jlun-ad3ai.

nucbMo. [lepenucka

TpeboBanusi, mpeabsaBiIsieMble K TEKCTY JEJI0BOTO MUChMa.

SaxiounTenbHas GopMyia BexJnBocTd. [loanuce oTnpaBuTens u




Ne HaumenoBanue

Coneprxanue
/0 paszienoB U TeM

mocTcKpunTyM. OCOOEHHOCTH JCJIOBOTO CTHJIS YIIPABJICHUECKOM
TOKYMEHTaIUH.

5.3. Cemunapckue, NnpakTuieckme, JadopaTopHbie 3aHATHS, UX COJAEpPKAHUE

Ne paznena u

Copepxanue u (hOPMEI IPOBEICHUS
TEMBbI AeP (1) p p 8

Beenenue B qucnumiuny. [IpoBoautces B hopme cemuHapa mo 0000IIeHUIO U
1 yrITyOJIEHUIO 3HAHHI C AJIeMeHTaMu AUCKyccun. MHopMannoHHbIe pecypehl
U CIUIIIINHEL.

Otpaciu npasa. [IpoBoautcs B popme ceMuHapa 1o 0000IEeHHUIO U YIITYOJICHUIO
3HAHUH C dJIEMEHTaMM JucKyccud. [Ipeamer u meron npasa. IIpaBooTHOLIEHUS.
[Ipenmet npaBa. Metozsl mpaBa. OObEKTHI, CyOBEKThI OTHOIICHHH. OCHOBaHUS
2 BO3HUKHOBEHUS U npekpaiieHus. Otpaciau npaBa. KoHCTUTYLIMOHHOE ITpaBo.
['paxxnanckoe npaBo. PuHaHCOBOE MpaBo. 3eMeIbHOE MPaBo. TpyaoBOe Mpago.
AJIMUHHCTPATHBHOE MIPaBo. YTOJIOBHOE MpaBo. B3anmocBs3b oTpacieii npasa.
CoBpEeMEHHbIE TEHACHIIMU PA3BUTHSI 3aKOHOATEIbCTBA.

Vctounuku nipasa. [IpoBogutcs B popme ceMruHapa 1mo o000IICHHIO |
YrayOIeHHIO 3HAHUH ¢ ieMeHTaMu TUcKyccuu. [IoHsATHE U BUIBI HCTOUHUKOB

3 npasa. Mepapxus ncrounukon npasa. Koncturynusa PO. Kogekcel PO u unbie
denepanbHble 3aKOHBL. IHBIE 1T0/13aKOHHBIE aKThl. 3HAYEHHE OOIIUX IPUHIIUIIOB,
oroBopoB 1 00brdaeB. HopmaTtuBHbIE TPaBOBBIE aKThI CyObEKTOB PO.

OpranuzalroHHO-TIPABOBON MEXaHNU3M WHBECTUIIMOHHO-CTPOUTEIHHON
4 nestensHOCTH. [IpoBoauTCs B hopme cemuHapa 1mo 0000IICHUIO U yITyOIeHUTO
3HAHMI C DIEMEHTaMH JTUCKYCCHH.

Opranu3aluoOHHO-TPAaBOBBIE (HOPMBI IPEATIPUHIUMATEIIBCKOMN AesITeNIbHOCTH B PD.
5.1 [TpoBoauTcs B hopme ceMuHapa 1o 0000IEeHHIO U yTITyOJIeHHIO 3HaHUil ¢
HIIEMEHTAMH JTUCKYCCHH.

[Iponenypa co3ganus HOBoM opranu3zaunu. HopmatusHo-npaBoBbie akThl (HITA).
HopMaTtuBHO-IIpaBOBOI MEXAHWU3M CO3/IaHUSI HOBOW OpraHU3aIUH.

Oransl coznanus. Tpebyemble neiictBus (marn) u pemenus. Hopmatusho-

5.2 npaBoBas 6a3za. Heo6xoqumble JOKYMEHTHI.

[Ipornerypa rocy1apcTBEHHON PErucTpaLuy.

[TpoBoauTcs B hopme ceMuHapa 1o 0000IIEHNIO U YIIyOJICHHIO 3HAaHUH ¢
DIIEMEHTaMU JIUCKyccuH. TBopueckoe 3a1aHue

[TpaBoBoOIf MexaHN3M obecrieueHue JesTeIbHOCTH opranu3auuu. OcoOeHHOCTH
rocynapctseHHoi peructpaunu UII, OO0, koonepaTUBOB U NPEANIPUATHI
pa3HbIX OPraHU3allMOHHO-TIPABOBBIX (POPM COOCTBEHHOCTH. Y BEIOMUTENbHBIN 1
pa3pelIMTeNbHbIN XapakTep BeneHus OusHeca. Jiunensuposanue. [opsiiox
BcTymieHus: B CPO u nonmyuenus nonmyckoB. CepTudukanus: odsi3aTenbHas u
53 no6poBosbHas. [lopsinok u TpeboBaHusl.

YcraB, yupeauTenbHbIN T0TOBOP, MPOTOKOJI PEIICHUIN YUpeIuTeaeH U IpoIre
JIOKYMEHTBI: COCTABJICHUE U YTBEPIKICHHUE.

[TpoBoauTcs B hopme ceMuHapa 1o 0000IICHNIO U YIIyOJICHHIO 3HAaHUH ¢
DIIEMEHTaMU IUCKYCCUH. A TaK)Ke€ C MUCIIOJIb30BAaHUEM PAa3HOYPOBHEBBIX 3aJaHUM
1 KelcoB. TBOpYECKOE 3aJaHHE.

buznec-monenu. HopmarusHo-ipaBoBoe obecnieuenne. HopmaTuBHO-TIpaBoBOE
oOecrnevyeHrne MOCTPOCHNE Pa3HBIX OM3HEC-MOJIeNIeH pa3HbIX OM3HEC-CTPYKTYD.

7 [ToHsiTHE AETONPOU3BOACTBA M TOKYMEHTUPOBAHUS YIIPABICHYECKOMN




Ne paznena u
TEMbI

Copneprxanue u GOpMBbI IPOBEACHUS

nesrensHOCTH. CrcTeMbl JOKyMeHTaul. OCHOBHBIE TIOJIOKEHHUS TI0
TOKYMEHTHPOBAHUIO YIIPABICHUYECKON AEATEIbHOCTH.

VHu(UKAIMS ¥ CTAaHAAPTU3AMS YIIPABICHYECKUX JOKYMEHTOB. Bubl
TOKYMEHTOB M UX kiaccuukanus. [IpoBoaurcs B popme ceMUHapa 1o
0000IICHNIO M YIITyOJICHUIO 3HaHHUH C SIIEMEHTaMH JIUCKYCCHH.

TpeboBaHMs K COCTABICHUIO U O(DOPMIICHHUIO JOKYMEHTOB, TEXHOJIOTHS PabOTHI C
nokymeHTamu. [IpaBuia oopmieHns ynpaBieHUECKUX (OpraHH3aluOHHO-
PacOpSIUTENbHBIX )

nokymentoB. OOmue TpeboBanus. @opmarel Oymaru u noinst. branku
nokyMeHTOB. [ToHsATHE peKkBU3UTA JOKyMEHTa. BH/IbI pEKBU3UTOB IOKYMEHTOB.
[IpaBuia opopMIEHUS OTACIBHBIX PEKBU3UTOB IOKYMEHTOB. TpeboBaHMs K
W3rOTOBJICHHIO TOKyMeHTOB. CocTaBiieHHE TOKyMeHTOB. TpeOoBaHMsI K TEKCTY
nokymeHTa. [TonroToBka T0KyMEeHTOB Ha KomIbloTepe. OOmepocCuiicKuii
KJIaccu(puKaTop ynpaBieHUECKOU JoKkyMeHTanun. [IpoBoaurcs B popme
ceMuHapa 1o 00O00IICHUIO M YIIIyOIeHUIO 3HAaHHUH C SJIEMEHTaMHU JIUCKYCCHH.

Opranuzanus paboTsl ¢ JoKkymMeHTaMu. CrucremMaTu3anus J0KyMEHTOB.
Pa3zpa0oTka 1 yTBEpXk/I€HHUE KOMIUIEKCAa OPraHU3al[MOHHO-IIPABOBBIX TOKYMEHTOB
(Ycras, [lonoxxenne 00 opraHu3aIiy, CTPYKTYPHBIX TOAPA3IeICHHH,
KOJUIETMAJIbHBIX M COBELIATEIbHBIX OPraHax; IITAaTHOE PACIUCAHUE; MHCTPYKLIMH
10 OT/IEJIbHBIM BUJIaM JIEATEIbHOCTH; JIOJKHOCTHBIE HHCTPYKIMK). OCHOBHOE
Ha3zHaueHue pacrnopsauTenbHoil tokymentauuu (P). [IpasBuna

COCTaBJICHUS ¥ OPOPMIICHHSI OCHOBHBIX OPTaHMU3alMOHHO-PACTIOPSIUTEIHHBIX
nokymMeHToB. CocTaBiieHre U 0(hopMiIeHHE IPUKA30B, TOCTAHOBICHUH,
pacniopsbkeHuit u T.1. KoppecnonaeHus, cBsi3aHHasi ¢ IpOBEIEHUEM
EPUOANYECKUX MEPOTIPUSATHUH.

JIOKYMEHTBI, COJIeprKalllie CBEIEHUs O pe3yJibTaTax JesTEeIbHOCTH 3a
OIPEACIEHHBIA IEPUOJ] BPEMEHU — I'OJl, TOIYroOAue, KBapTai, Mecsal. OyHKIus
OTYETHOW JJOKYMEHTAIMH B JIEATEIbHOCTH Oprann3anuid. Kommiekcbl OT4eTHBIX
JTOKYMEHTOB: TOCYJapCTBEHHAsl CTaTUCTHYECKAsl OTYETHOCTD, BEJJOMCTBEHHAs
OTYETHOCTh, OTYETHOCTh BHYTPH YUPEXKICHUS, JOKYMEHTALIMSL.
CripaBouHo-uH(popMaronHast Jokymenrtaius (CHUJl): cocraBineHue u

o opMIIEHHE TPOTOKOJIOB, JOKIAIHBIX (CIYy>KEOHBIX) U 00BACHUTENIBHBIX
3aMMCOK, 3asBJICHUMN, IPEICTaBIECHUH, IEPENUCKH (CITY>KEOHBIX MTUCEM,
TenerpaMm, TenedakcoB, pakcorpaMm, FIEKTPOHHBIX COOOIICHHI).
CripaBouHO-aHanutudeckas gfokymentanus (CAJl): coctaBnenue u opopmieHue
AKTOB, CITPABOK, CBOJOB, 3aKJIIOUEHHUH, OT3bIBOB, CIIMCKOB, NepeuHei. [TpoBoauTcs
B opme JlenoBoil Urphl.

10

Vcronp30Banne KOMITBIOTCPHBIX TEXHOJIOTHI B 00ecrieueHUN JACATCIIbHOCTH
OpTraHH3alu. HpOBOI[I/ITCSI B (bopMe MPAKTUYCCKOT'O 3aHATHS.

11

CoBpeMeHHoe JienoBoe muchbMo. [lepenncka. JlenoBoe nucbmo. OCHOBHBIE
HIIEMEHTHI CTPYKTYPHI ieToBoro nmuckMa. [IpuBercTBue. OOpatienue aapecary.
JIun-a63arn. TpeboBanus, mpeabsBIsIeMble K TEKCTY J€JI0BOTO MUCHhMa.
3axmrounTtenbHas popmyna BeKIUBOCTH. [loanucek oTnpaBuTens u
nocTcKpUnTyMm. OcoOEHHOCTH JIEIOBOTO CTUJISL YITPABJICHYECKOM TOKYMEHTALIUH.
[TonsiTrie 06 0UITATBEHO-/IETOBOM CTUJIE. SI3BIK M CTUJIh CITY>KEOHBIX
moKyMeHTOB. OOIi1e peKOMEeHIalluu 10 CTHIINCTUYECKOMY 0(hOPMIIEHUIO
nenoBoro nmrucbMa OcoOeHHOCTH OQUITMAIBHOTO AeJ0BOro cTHiis. Oomas
KJ1acCU(UKalus AeNOBBIX MHceM. KpaTkas XxapakTepucTHKa COAep KaHUs
o(UIATEHO-IETOBBIX MUceM. KpaTkas XxapaKTepUCTHKa COAEPIKAHUS YaCTHBIX
IEJIOBBIX TUCEM.




Ne paznena u

TEMBI

Copneprxanue u GOpMBbI IPOBEACHUS

[TpoBoauTCcs B hopMe MPaKTUUECKOTO 3aHSITHSL.

6. @oHI OUIEHOYHBIX Cpeacrs Jid MNpoBEACHUSA l'lpOMe)KYTO‘IHOﬁ aTrrecralnMmum 1o

AucuuN/IMHe (MOJHbIH TEKCT NMPUBeeH B NPUJIOKEHUH K padoyeil mporpamMmme)

6.1. Texkymuii KOHTPOJIb

KOHTpOJILHLle 3aJaHusA WIH
HHbIC MaTepHaJbl,

HOpMAaTUBaMU.

a
3Tanbl HeOﬁXOHl/lMLle JJISE OIICHKH l'lof():;::l‘e?ll:;[ -
MHDOBAHMS 3HAHUH, YMeHMii, HABBIKOB KDUTEDHER

¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
N KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OUeHHBANII
e (popmupyembix ( d...2.n, i KOMIeTeHIuii Ha
(Tema u3 . XapaKTepH3yIOLIMX 3TANbI
II/II . KOMIIeTeHI UM y.l .. .Y.n dopmuposanms Pa3JIMYHBIX 3TaNaX UX|
paboueii ? PMHPC (dopmupoBanus,
no ®I'OC BO H.1...H Il) KOMIIeTeHIMii B Ipoiecce
HporpaMMbI oefloce . < OINMHCAaHHE IIKAJ
OCBOCHHUSA Oﬁpa30BaTeJ’ILHOI/l 100
AUCHHILIHHBI) HporpaMMbI ouenupanus (o 100-
0aNIBHOI KaJIe)
(HaumenoBanue
OICHOYHOI'0 CPeI[CTBa)
3.3HaeT TpeboBaHUA K
TEeXHUYIECKOU
TOKyMEHTAIlUH,
CBSI3aHHOM C
Mpo¢eCCHOHATBHOM
eATEeNTLHOCTBIO.
V. VYMeer 00001maTh
MHpOPMALHUIO,
CBSA3AHHYIO C
po¢eCCHOHATBHOM
NIeATEeIbHOCTBIO, U 1o 10 GanoB 3a
3aHOCHUTH B OJTaHKH yMeHue
1 2. Orpacnu npasa |OIIK-7 MaKeTOB B KomokBuym HCTIOB30BaTh
COOTBETCTBHUU C HITA u HIT
EHCTBYIOIUMU JokyMmeHTsI (10)
HOpMaTHUBaMHU.
H.Biageet HaBbIKaMu
COCTaBJICHUS U
IPUMEHEHUSI
TeXHUYECKON
TOKyMEHTAIuHU B
COOTBETCTBHUH C
[IPOU3BOJICTBEHHOM
cuTyaruen.
3.3HaeT TpeboBaHUs K
X HITICCKO TouHbIE CCBIITKH
Ha
TOKyMEHTAIT1H,
CBSBAHEON COOTBETCTBYIOIIHE
. HOPMAaTUBHO-
poheCCHOHATBHOM
MPaBOBBIE AKTHI -
NeATeIbHOCTBIO. 110 5 GaIoB
Y. YMeeT 0600mars MeTIoe ’
3. Ucrounuku nH(pOopManuio, Pedepar, noknan, Y
2 OIIK-7 HCTOJIb30BaHUE
[paBa CBS3AHHYIO C [Ipe3eHTaLM HITA - 10 5
npodeccuoHaTbEHOM SaIoB
NesITEILHOCTRIO, U Hanntmé:
3aHOCUTH B OJaHKH
AKCTOR B Mpe3eHTAIIU
(mn) OTBETHI HA
COOTBETCTBHUU C
N BOIIPOCHI 10 TEME
IeHCTBYIOIUMH

-0 5 6aios. (5)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

H.Bnaneet HaBbIKaMu
COCTaBJICHUS U
TIPUMEHEHUS
TEXHUYECKOU
TOKYMEHTalllH B
COOTBETCTBHHU C
[IPOU3BOJCTBEHHOU
CUTyalueH.

5.1.
Opraan3annoHHO-
[IpaBOBBIC (POPMBI
[IpeIpUHIMATEIh
CKOI

NIESITEIIBHOCTH B
PO

OIIK-7

3.3HaeT TpeboBaHUA K
TEXHUYECKOM
TOKYMEHTAITUH,
CBSI3aHHOMU C
poeCCHOHATBHOMN
IeSITEIbHOCTBIO.
V.VMmeer 0006m1aTh
nH}popManuio,
CBS3aHHYIO C
Mpo¢eCCHOHATBHOM
eI TENLHOCTRIO, U
3aHOCHTH B OJaHKHU
MaKeTOB B
COOTBETCTBHH C
NENCTBYIOIUMU
HOpMaTHUBaMHU.

H.Bnaneet HaBeIkaMu
COCTaBJICHUS U
MPUMEHEHUS
TEXHUUECKOM
TOKyMEHTalluu B
COOTBETCTBHHU C
[IPOU3BOJCTBEHHOU
cUTyaluen.

Kevice

1o 10 bayutoB 3a
yMeHHe
HCIIOJIb30BATh
HITA u HIT
nmokyMeHTHI (10)

5.2. [Iponiemypa
cO31aHMsI HOBOI
OpraHU3aLUH.
HopmaTuBHO-
[IPaBOBBIE aKThI
(HITA)

OIIK-7

3.3HaeT TpeOOBaHUS K
TEXHUYECKOH
TOKYMCHTAIUH,
CBSI3aHHOM C
npodeccuoHaTEHOM
IeSITETIBHOCTBIO.

Y. Ymeet 0600mats
HHpOPMAIHIO,
CBSI3aHHYIO C
poeCCHOHATBHOM
NesITeIbHOCTRIO, U
3aHOCHTH B OJaHKH
MaKETOB B
COOTBETCTBUH C
IeHCTBYIOIUMH
HOpMaTHBaMHU.

H.Bianeet HaBbIKaMu

TBOp‘IeCKOC 3aJ1aHuC

1o 10 6amos 3a
yMeHHe
UCTIONIb30BATh
HITA u HII
JokymeHTHI (10)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

COCTaBJICHUS U
IPUMEHEHUSI
TEXHUYECKOU
TOKYMEHTAIluU B
COOTBETCTBUHU C
TPOU3BOICTBEHHOM
CUTyalueH.

5.3. [IpaBoBoit
MEXaHU3M
oOecrieuenue
IeATEeILHOCTH
OpraHu3aiu

OIIK-7

3.3HaeT TpeboBaHUA K
TEXHAYECKOI
TOKYMEHTAITUH,
CBSI3aHHOMU C
Mpo¢eCCHOHATBHOM
IeSITEIbHOCTBIO.
V.VMmeer 000011aTh
nHpopManuio,
CBS3aHHYIO C
poeCCHOHATBHOM
esITEILHOCTBIO, U
3aHOCHTH B OJaHKHU
MaKeTOB B
COOTBETCTBHH C
NENCTBYIOIUMU
HOpMaTHBaMHU.

H.Bnaneet HaBeIkaMu
COCTaBJICHUS U
MPUMEHEHUS
TEXHUUECKOM
TOKyMEHTAIluu B
COOTBETCTBHH C
[IPOU3BOJCTBEHHOU
cUTyaluen.

3amadn u 3aJaHuA

1o 10 6ayuios 3a
yMeHHe
HCIIOJIb30BATh
HITA u HIT
nmokyMeHTHI (10)

OIIK-7

3.3HaeT TpeboBaHUA K
TEXHUYECKOM
TOKYMCHTAIUH,
CBS3aHHOMH C
npodeccuoHaTbEHOM
IEeSITEIbHOCTBIO.
V.VMmeer 000611aTh
HHpOPMAaIHIO,
CBSI3AHHYIO C
npodeccuoHaTbEHOM
NIesITCILHOCTRIO, U
3aHOCHUTH B OJaHKU
MaKeTOB B
COOTBETCTBHH C
NEeNCTBYIOIUMU
HOpMaTHBaMHU.

H.Bianeet HaBbIKaMu
COCTaBJIEHUS K
MIPUMECHECHHS

KonTposnbHas padbora

1o 20 6amtoB 3a
YMEHHE
HCTIOJIB30BaTh
HITA u HIT
JokyMeHTHI (10)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanune
3Taﬂbl HeOﬁX(:HHMLle ){Hﬁ OIICHKH HokazaTeeii u
3HAHUH, YMCHHH, HABBIKOB
(l)Ole/IpOBaHI/‘l‘H Mepeuens (BYHabrI: w (1) ombira KpUTepHeB
No KOMIICTCHIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
g (popmupyembix ( .d...2.n, i KOMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIHYHBIX ITANAX HX
paGoueii ®roc BO o (dopmupoBanus,
o H 1 H n) KOMIIETCeHIIHH B mpouecce
HporpaMMbI oelloce . “ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onexmBanms (o 100
AHCUMILUTHHDBI) HpOrpamMmeI u . )
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
TEXHUYECKOU
TOKYMEHTAIluU B
COOTBETCTBUH C
[IPOU3BOICTBEHHON
cuTyaluen.
3.3HaeT TpeOOBaHUs K
TEXHUYECKOU
TOKyMEHTaLUH,
CBSI3aHHOM C
Mpo¢eCCHOHATBHOM
ESTENBHOCTBIO.
V. YMeer 0000maTs
nH}popManuio,
CBS3AHHYIO C
. /Jlenosas urpa no
poeCCHOHATBHOMN
pa3paboTke
9. Opranuzanus eI TeNIbHOCTDIO, U
ITOKyMEHTOB U
paboTHhI ¢ 3aHOCUTH B OJIAaHKU
opraHu3auu padoThI ¢ ITonnoTa
7 |IOKyMEHTaMmH. OIIK-7 MaKeTOB B
TOKYMEHTaMHI JIOKYMEHTOB. (5)
CucremaTuzanus COOTBETCTBHUH C
o HopmatusHOE
TOKYMEHTOB NENCTBYIOIUMU o
oOecTieueHHe IeTI0BOH
HOpMAaTHUBaMHU.
WIPBI.
H.Biageet HaBbIKaMu
COCTaBJICHUS U
MPUMEHEHUS
TEXHUYECKOU
TOKyMEHTAIuH B
COOTBETCTBHUH C
[IPOU3BOJCTBEHHON
cuTyaruen.
Y. YMeeT 0600maTe
WH(pOPMAIHUIO,
CBSA3AHHYIO C
Mpo¢eCCHOHATBHOM
e TeNIbHOCTDIO, U TouHoe
3aHOCHTH B OJaHKH JlenoBas urpa mno cJenoBaHue
MaKeTOB B pazpaboTke CTaHAapTaM H
COOTBETCTBHUH C ITOKyMEHTOB 1 TpaBUJIaM
NENCTBYIOIUMU OpraHu3aIiy paboTeI C | (OPMHPOBAHUSL
8 OIIK-7 HOpMaTHBaMH. ITOKyMEHTaMHI JIOKYMEHTOB,
OpraHuzanus MpaBUIIbHAS
H.Bnageer HaBbIKaMu  |TOKyMEHTOO0OpOTa B OopraHu3aunus
COCTaBJICHUS U [IpaKTUUYECKON SKU3HEHHOTO
IPUMEHEHUSI CUTYallUH. UK
TEXHUYECKOU JIOKYMEHTOB. (5)
TOKyMEHTalluu B
COOTBETCTBHUHU C
[IPOU3BOJICTBEHHON
cuTyaIuen.
V. VmeeT 06001maTh JlenoBas urpa 1o ITonHOTA
9 OI1K-7 nH(OPMAIIHNIO, pa3zpaboTke (dbyHKIIMOHATA
CBSA3aHHYIO C TOKYMEHTOB 1 CIIPOEKTUPOBAHHO




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanune
3Taﬂbl HeOﬁX(:HHMLle ){.]'lﬁ OIICHKH HokazaTeeii u
(l)opMPIpOBaHI/lH (3yHbIo 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
KOMIIeTeH Mt Hepeuens )  (H) OmbITa OleHHBAHHS
Ne ¢opmupyembIx (3.1 .o .3.“, AEATETLHOCTH, KOMIETeHIMIA Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/II 6 o KOMIIeTeHII UM Y.l . .Y.n, dopmupoBaHus PA3JIMYHBIX dTanax ux
paboueu 1o ®rocC BO . dopmupoBanus,
HporpaMMbI H'l oo 'H'n) KOMIETCHINH B npouecce“ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI
JAMCHMTUIHHBI) IporpaMMBL OLleHHBaHHS (1o 100-
(Hanvienosanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
poeCCHOHATBHOM OpraHu3aIiu paboThI ¢ |if opranusamm (5)
eI TeNIbHOCTDIO, U TOKyMEHTaMU
3aHOCHTH B OJaHKH [loaroroBka
MaKeTOB B MaTepHuasoB K 1€JI0BOH
COOTBETCTBUH C urpe.
NEACTBYIOIUMU
HOpPMAaTHUBaMHU.
H.Biageet HaBbIKaMu
COCTaBJICHUS U
IPUMEHEHUS
TEXHUYECKON
TOKyMEHTAIluHU B
COOTBETCTBHUH C
[IPOU3BOJICTBEHHOM
cuTyaruen.
3.3HaeT TpeboBaHUA K
TEXHUYECKON
TOKyMEHTaLUH,
CBSI3aHHOM C
poeCCHOHATBHOM
e TEIbHOCTBIO.
V. YMeer 0600maTs
MH(pOPMAIIHIO,
CBS3AHHYIO C
npoQeCcCHOHATBHOM TpeHuHr 1o Tounoe
eI TeNIbHOCTBIO, U 0 OpMIICHHUIO cobmroaeHme
3aHOCUTH B OJIaHKU ITOKyMEHTOB. CTaHAapTOB U
10 OIIK-7 MaKeTOB B Bropoe 3ananue IpaBul
COOTBETCTBHUH C TPEHUHTA TI0 ohopMIeHHS
NENCTBYIOIUMU 0 OpMIICHHIO COOTBETCTBYIOIINX
HOpMAaTHUBaMHU. TOKyMEHTOB JIOKYMEHTOB. (5)
H.Biageet HaBbIKaMu
COCTaBJICHUS U
IPUMEHEHHUS
TEeXHUYECKOU
TOKyMEHTAIu! B
COOTBETCTBHUH C
[IPOU3BOJCTBEHHON
cuTyaruen.
3.3HaeT TpeboBaHUs K
TEXHUYECKOH
IOKyMEHTaLUY, TpeHuHr no Tounoe
CBSI3aHHOM C 0 OpMIICHHIO coburoieHme
po¢eCCHOHATBHOM TOKyMEHTOB. CTaHIapTOB U
11 OIIK-7 NIESTCIIBHOCTBIO. [lepBoe 3ananue IIpaBuUII
V.¥Ymeer 0600mmaTh TPEHHHTa 110 odopmiteHHs
nH(OPMAIIHNIO, 0(OPMIICHHUTO COOTBETCTBYIOIIHX
CBSI3AHHYIO C ITOKyMEHTOB. JIOKyMEHTOB. (5)
npodeccuoHaTbEHOM

ACATCIIBHOCTBIO, U




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

HeOﬁXOHl/lMLle JJISE OIICHKH Omucanue
dranst 3HaHUI, yMeHMii, HABBIKOB nokasateueii n
e 9
(l)Ole/IpOBaHI/‘l‘H Mepeuens (BYHabrI: w (1) ombira KpUTepHeB
N KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OMCHHBAHII
e (popmupyembix (3.1...3.n, ’ KOMIeTeHIHi Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
IIpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
3aHOCHTH B OJaHKH
MaKeTOB B
COOTBETCTBUH C
EACTBYIOIUMU
HOpMAaTHBaMHU.
H.Biageet HaBEIKaMU
COCTaBJICHUSA U
IPUMEHEHUS
TeXHUYECKON
TOKyMEHTalluU B
COOTBETCTBUH C
[IPOU3BOICTBEHHOM
cuTyaruen.
3.3HaeT TpeboBaHUA K
TEeXHUYIECKOU
TOKyMEHTAIlUH,
CBSI3aHHOM C
Mpo¢eCCHOHATBHOM
eATEeNTLHOCTBIO.
V. YMeer 0000maTs
WH(pOPMAIHUIO,
CBSA3AHHYIO C
po¢eCCHOHATBHOM TpeHuHr 1o TouHoe
eI TeIbHOCTBIO, U 0 OpMIICHHUIO cobmoeHme
3aHOCUTH B OJIaHKU ITOKyMEHTOB. CTaHAapTOB U
12 OIIK-7 MaKEeTOB B Tperbe 3ananue MpaBUil
COOTBETCTBHUH C TPEHUHTA TI0 ohopMIeHHS
NMENCTBYIOIUMU 0(hOpMIICHHUIO COOTBETCTBYIOIIHNX
HOpMaTHUBaMHU. ITOKyMEHTOB JIOKyMEHTOB. (5)
H.Biageet HaBbIKaMu
COCTaBJICHUS U
IPUMEHEHUS
TeXHUYECKOU
TOKyMEHTAIluHU B
COOTBETCTBHUH C
[IPOU3BOJCTBEHHON
cuTyaruen.
3.3HaeT TpeboBaHUs K
TEXHUIECKOU
TOKyMEHTAIT1H,
N 3HaHue
10. CBSI3aHHOM C
. HOPMAaTUBHO-
Mcnons3oBaHue poeCCHOHATBHOM
TecTupoBaHUE HaBBIKOB|IIPABOBBIX aKTOB U
KOMITBIOTEPHBIX NeATeIbHOCTBIO. A3paGOTKI CTAHIADTOR
13 |rexHoNOTHII B OIIK-7 V. YMeeT 0600mars pasp JapTOB,
TOKyMEHTOB YCTaHaBJIMBAIOLLIU
oOecrieueHnH nH(pOopManuio,
[PA3TUYHBIX BUJOB X MpaBwia paboThl
e TeIbHOCTH CBS3AHHYIO C
. C PEKBU3UTaMHU
OpraHu3anuu npodeccuoHaTbEHOM

NIeATEILHOCTRIO, U
3aHOCHTH B OJaHKH
MAaKeTOB B

(15)




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

HeOoOXOAMMBbIe 1JIsl OLIEHKH Onucanne
Srans! 3HAHUH, yMeHH i1, HABBIKOB noxasareseii u
9 9
q)opanOBamin Mepeuens (BYHabrI: w (1) ombira KpUTepHeB
N KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
o ¢opmupyembIx ( d...3.1, > KOMIIETeHIUI HA
(Tema u3 N XAPAKTEPU3YIOIIMX ITAMbI
H/II o KOMIIeTeHII UM Y.l . .Y.n dopMupoBanus Pa3JIMYHBIX dTaNax ux
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
NpOorpaMmMbl elo. I, .| ommcaHWe mKaJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue

OLIECHOYHOI0 CPEACTBA)

COOTBETCTBHUH C
ENCTBYIOIIUMU
HOpMAaTHBaMHU.

H.Bnaneet HaBbIKaMu
COCTaBJIEHHS 1
IPUMEHEHUS
TEXHAYECKOI
TOKyMEHTalluU B
COOTBETCTBHHU C
[IPOU3BOJCTBEHHOU
cuTyaruen.

HToro 100

6.2. [IpomMe:KyTOYHBIH KOHTPOJIb (3a4eT, IK3aMeH)

PaGounm yuyeOHBIM IUIAHOM NpeAyCMOTPeH 3aueT B cemecTpe 22.
BOITPOCHI JIJ151 [IPOBEPKU 3HAHMIA:

1-i1 Bompoc Ounera (30 GamioB), Bua Bompoca: Tect/mpoBepka 3HaHuil. Kputepuit: Kaxnaprit
IPaBWIBHBIN OTBET olleHuBaeTcs B 3 6ami. B tecte 10 Borpocos..

Kommnerennusi: OIIK-7 CrnocofeH aHAIM3UPOBAaTbh, COCTABJATHL W  TNPUMEHATH
TEXHHYECKYH0) JOKYMEHTALMI0, CBS3AHHYI0 C MNPO(eCcCHOHANBHON [esiTeIbHOCTHIO, B
COOTBETCTBMHU € el CTBYIOIIUMH HOPMATUBHBIMHU NPABOBbIMHM AKTAMHU

3Hanue: 3HaeT TpeOOBaHUS K TEXHUYECKOM JOKYMEHTAllUH, CBSI3aHHOW C MpodecCHOHAIbHON
JeSITENIbHOCTBIO.

1. BzammocBs3p otTpacieii npaBa: ['paxkpaHckoe mpaBo, ['pamocTpouTenbHOE MPaBo,
®uHaHCOBOE MPaBo, 3eMeJIbHOE MPaBo, AIMUHUCTPATUBHOE NPaBO, YTOJIOBHOE MPaBo.

2. I'paxpanckoe 3akoHoJarenbcTBO. [Ipenmer mpaBa. Mertonsl mpaBa. OOBEKTHI, CYOBEKTHI
OTHOILIEHHUH.

3. 3aKoHOAATelIbHBIE KPUTEPUU OIPENEIECHUS MUKpPO MPEANPUATHS, Majoro, CPEJHET0 H
KPYIHOTO IPEIIPUSITHSL.

4. 3HayeHue OOIIMX MPUHLIUIIOB, JOTOBOPOB U OOBIYAEB.

5. Nepapxus ucTo4HUKOB paBa. COOTHOIIEHHE HOPM 3aKOHOJATEIbCTBA

6. OpraHu3zallMOHHAs-MPAaBOBOM MEXAaHU3M  YIPABICHUS HMHBECTHIIMOHHO-CTPOUTEIBHON
JIeATEIbHOCTBIO Ha ypoBHE PD.

7.  OpraHu3allMOHHAs-MPAaBOBOM MEXAaHU3M  YIPABICHUS HMHBECTHIIMOHHO-CTPOUTEIBHON
NeSITeIbHOCTBIO Ha YpOBHE cyObekTa PD.

8. Oprann3alMOHHO-TIPAaBOBOM MEXaHNU3M NHBECTHUIIMOHHO-CTPOUTEIBHOTO KOMILIEKCA

9. OcHOBHBIE TPeOOBaHUS K COCTABIICHUIO HHCTPYKITHH.

10. [TotHOMOUMS OPraHOB rocyaapcTBeHHOM BiacTu P, cyObekToB PO.

11. [TomrHOMOYMS OPraHOB MECTHOTO CaMOYIIPaBJICHUS

12. TloHsATHE ¥ BUABI HCTOYHUKOB IIpaBa



13. VYcraB u mpoume JIOKaJdbHbIE HOPMATUBHO-IIPABOBbIE JOKYMEHTHI. [lonoxeHus wu
UHCTPYKIUU OpraHU3aluu.

14. ®akTopsbl, BIUAIONINE HA TPUHATHE PEIICHUS O BRIOOpPE OPraHU3alMOHHO-TIPABOBOM (hOPMBI
HNPEANPUATHUS

THUITOBBIE 3AJIAHIWS JIJ151 IIPOBEPKM YMEHUI:

2-1i Bompoc Omiera (35 GamwtoB), BuA Bompoca: 3amanue Ha ymenuwe. Kpurepuit: [lonHoTa n
MPABIJILHOCTH MCIIOJIHEHHUS OJTHOTO BapHUaHTA 3a[aHMSI.

Komnerennusi: OIIK-7 Chnocoben aHaJAu3MpoOBaThb, COCTABJATbH M  NPUMEHATH
TEXHHYECKYH) JTOKYMEHTANNI0, CBS3aHHYI0 C MNPodecCHOHATbHON /1efiTeJIbHOCTHIO, B
COOTBETCTBHHU € [elCTBYIOIIMMH HOPMATUBHBIMHU NPABOBbIMH AKTAMU

YMmenue: Ymeer 0000marh nHGOPMAIINIO, CBA3aHHYIO C TPO(EeCCHOHATBHOMN e TEIIbHOCTHIO, U
3aHOCHUTH B OJJAHKU MaKeTOB B COOTBETCTBUU C JIEUCTBYIOIIMMH HOPMAaTHBAMHU.

3amaua Ne 1. Pazpaborarh mOCI€I0BAaTENbHOCTh JCHCTBHM  (alrOpUTM)  CO3JaHUS
IpeANPUHIMATENECKON SJMHUIIBI, TOTOBOW MPUCTYIUTH K OCYLIECTBICHHIO JCITEILHOCTH.
3anaua Ne 2. CocTaBUTh IepeueHb JOKYMEHTOB, HEOOXOAMMBIX JUIsl OCYILIECTBICHUS IPOLEAYPbI
TOCY/IapCTBEHHOM PErHCTPAIMU IPEeIIPUHIMATEIbCKOIM OpraHu3aiuy.

TUITIOBBIE 3ATAHIA T ITIPOBEPKH HABBIKOB:

3-ii Bompoc Owirera (35 OamwioB), BUA Bompoca: 3ajanue Ha HaBbiku. Kpurepwii: [TomHoTa n
NPaBUIBHOCTh UCTIOJHEHUS OJHOTO BapUAHTA 3a1aHusl.

Kommnerennusi: OIIK-7 CrnocofeH aHAIM3UPOBaTbh, COCTABJIATH W  NPHMEHATH
TEeXHHYECKYH0) JOKYMEHTALMI0, CBS3AHHYI0 C MNPO(eCcCHOHANBHON [esiTeIbHOCTHIO, B
COOTBETCTBMH € el CTBYIOIIHUMH HOPMATUBHBIMHU NPABOBbIMHM AKTAMHU

HaBpik: Bnajneer HaBbIKaMM COCTaBICHHMSI W TPUMEHEHUS TEXHUYECKOM JIOKyMEHTallUd B
COOTBETCTBUU C IIPOU3BOJACTBEHHON CUTYallUEH.

3aganue Ne 1. OnpeaenuTs U UCTIPaBUTh OIIMOKU B TOKYMEHTE.

3ananue Ne 2. OnpenenuTb U UCIIPABUTH OMIMOKY B YTBEPKACHUU(SX).

OBPA3EIL] BUJIETA

Hanpagnenue - 21.03.02 3emneycTpoicTBO

MUHHCTEPCTBO HAYKH M BBICIIET0 00pa30BaHHs U KaJacTpbl

Poccniickoit denepanmn [Tpoduns - Yrpasnenue u dKcnepTusa
(Deaepam,Hoe rocyJapCTBE€HHOC 6IOH)KCTHOC HEJIBUKHUMOCTH

00pazoBaresbHOE yUpEXKICHUE
BBICIIET0 0OPA30BAHHS Kadenpa sxoHOMUKH CTPOUTENHCTBA U

«BAUKAJIBCKUMN T'OCYJIAPCTBEHHBIN ynpaBieHUs] HEJBHKUMOCTHIO

YHUBEPCHUTET» Hucuuruinaa - HopmatusHOE
(PT'BOY BO «BI'Y») perynupoBanue npodheCcCHOHATBHOM
JIEATENEHOCTH
BUMJIET Ne 1

1. Tect (30 GamoB).

2. CocTaBUTH MIEPEUYCHb JOKYMEHTOB, HEOOXOIUMBIX ISl OCYIIIECTBICHUS TTPOIIETYPBI
TOCYJapCTBEHHOW PETUCTPAIUH MPEAIPHHUMATEIBCKON opranu3anuu. (35 6amios).
3. OnpenenuTs U UCIIPABUTh OITUOKHU B YTBEpKIAeHUHU(5X). (35 OasioB).



CocraBureib O.H. I'magkoBa

3aBeyronuit kageapou C.A. AcradneB

7. IlepevyeHb OCHOBHOI U IOMOJHUTEJIbHOH Y4eOHOM JIMTEPATYPbl, HEOOXOAMMOM 1JIs
OCBOEHHUS TUCUMILUINHBI (MOYJIs1)

a) OCHOBHAs JIUTEepaTypa:

1. Anucumos A. II., FOmkosa H. I'. I'pagoctpoutenbHoe npaBo - HOBasg OTPacib B CUCTEME
poccuiickoro mpaBa/ A. I1. Aauucumos, H. I'. FOmkoBa// ArpapHoe u 3eMeIbHOE MPaBo

2. I'paxnanckuii koneke Poccuiickoit denepaunn, Yactu nepas, Bropas, TpPETbsl U YETBEPTAs. C
y4eToM u3MeHeHM#, BHeceHHbIX Denep. 3akoHoM oT 19 urona 2018 r. Ne 217-®3, ot 29 urons
2018 1. Ne 225-D3, ot 3 aBr. 2018 r. Ne 292-®3, Ne 339-D3. no cocrosauto Ha 1 Hos0. 2018 T..-
M.: IIpocnekr, 2018.-701 c.

3. I'paxxnanckuii konexe Poccuiickoit denepanmu. Yactu mepsasi, BTropasi, TPEThsl H YETBEPTasl.
1o cocTossHMIO Ha 5 ¢eBpais 2017 r.. ¢ yuerom u3MeHeHul, BHeCeHHbIX DeiepanbHbIM 3aKOHOM
ot 28 nek. 2016 1. Ne 497-@3.- M.: IIpocniekT, 2017.-620 c.

4. I'paxxganckuit koaekc Poccuiickoit @enepanuu. Yactu neppasi, BTOpasi, TPEThS U U€TBEPTas. C
MyTEBOJIUTENEM MO CyAeOHOW mpakTukKe. mo coctosHuio Ha 20 despans 2018 r.. ¢ yuerom
n3MeHeHul, BHeceHHbIX Denep. 3akoHamu ot 5 aek. 2017 r. Ne 379-@D3, ot 29 nek. 2017 r. Ne
442-D3, Ne 459-03.- M.: [Iporpecc, 2018.-704 c.

5. 'paxnanckuii koaekc Poccuiickoit @enepanuu. Yactu neppasi, BTopas, TPEThsl U U€TBEPTas. €
IyTEBOAUTENEM IO CyA€OHOI NPaKTUKE. C YUETOM U3MEHEHUM, BHECEHHbIX Denep. 3akoHaMu 0T
5 nek. 2017 r. Ne 379-@3, ot 29 aek. 2017 1. Ne 442-D3, Ne 459-D3. 110 cOCTOAHUIO HA 5 MapTa
2018 r..- M.: [Ipocnekr, 2018.-702 c.

6. becnasios 10. @., fkymes I1. A. I'paskaanckoe npaBo B cxemax. yueOHOoe mocodue. ¢ yueTom
HoBoM pepakiuu 'K PO, B Tom uucne @enepanbHbix 3akoHOB Ne 142-D3, 302-03, 367-D3. 3-¢
u31., nepepad. u pomn./ FO. ®@. becnanos, I1. A. fIkymes.- M.: [IpocnexT, 2016.-292 c.

7. CepreeB A. Il. I'paxmanckoe mpaBo.. B 3 T.. yuebnuk. Mzn. 2-e, mepepadb. u nmom..- M.:
[Tpocnexr, 2017.-880 c.

8. benoB A. H., benos A. A. Jlenonpou3BOJACTBO U JOKYMEHTOOOOPOT. yued. mocobue [mis
BY30B]. 6-¢ u31., mepepad. u nom./ A. H. benos, A. A. benos.- M.: OKCMO, 2007.-554 c.

9. benos A. H. Anaronuii Hukonaesuu, benoB A. A. Anapeit AnatonseBud JlenonponsBoacTBo
U TOKYMEHTOOOOpOT. yueOHoe rmocobue [y By30B]. 6-€ u3., mepepad. u gom./ A. H. benos, A.
A. Benos.- M.: DKCMO, 2008.-554 c.

10. bapuxun A. Bb. [leqonpou3BoJCTBO U JOKYMEHTOOOOPOT. DIEKTPOHHBIN pecypc. MpakT.
nocobue/ A. b. Bapuxus.- M.: Kawwxkuasiid mup, 2010.-1 anextpos. ont. auck (CD-ROM)

11. CoxonoB B. C. JlokymMeHTallMOHHOE oOOeclieyeHre YIpaBleHus. aonymeHo M-Bom
oOpa3zoBanus P®. yuebnuk. 2-e uzn./ B. C. Cokonos.- M.: ®OPYM, 2008.-175 c.

12. bacakoB M. UN. Muxaun HWeanoBuu JlokymMeHTAIlMOHHOE OOECTICUCHHE YIIPABJICHHS
(demompousBoacTeo). gomymeHo M-BoMm oOpa3oBanus P®. ydeOHuk s cpen. mpod.
oOpa3zoBanus. U3a. 2-e, ucnp. u non./ M. 1. bacakos.- PoctoB u//1: ®enukce, 2013.-350 c.

13. bapnaes 3. A., KpaBuenko B. b. JlokymeHTOBeieHHe. y4eOHUK Il By30B. fomnymeHo YMO
mo oOpa3oBaHHiO B 00J. MHPOPMAIIMOHHON Oe30macHOCTH. 3-¢ u3Ad., mepepad. u mom./ D. A.
bapnaes, B. b. KpaBuenko.- M.: Akanemusi, 2013.-333 c.

14. KacpsinoBa I'. }O. JIokyMeHTOOOOPOT B TOCYIapCTBEHHBIX M MYHUIIUTAIBHBIX YUPEKICHUIX/
nox pex. I'. YO. KacesanoBoii.- M.: ABAK, 2013.-336 c.

15. Cemenuxun B. B. JIokyMeHTOOOOPOT ¥ IEPBUYHBIE TOKYMEHTHI B OyxraitepckoM ydete/ B.
B. Cemenuxun.- M.: MockoBckasi pHaHCOBO-TIpOMBINUIEHHAs akanemust, 2012.-566 c.

16. boromo6oB C. A. 3emenpHOE MpaBo. y4eOHHK. 3-¢ u31., nmepepad. u gom..- M.: [Ipocnekr,
2016.-376 c.



17. 3emenbHbIil KOeKe Poccuiickoit Deaepanuu. ¢ MyTeBOAUTENEM IO CYA€OHOM MPAKTHUKE. C
Y4ETOM U3MEHEHUM, BHECEHHBIX DeaepanbHbIMU 3akoHaMu OT AeK. 2017 r. Ne 506-D3, 507-D3.
1o coct. Ha 1 maprta 2018 r..- M.: IIpocniekt, 2018.-222 c.

18. KneBuos E.B. OcHoBsl 3eMneyctpoiicTBa.- Upkyrck: M3n-so UpHUTY, 2013.- 109 c.

19. I'pasknanckuii kojgekc Poccuiickori Denepannu (4acth BTOpasi) [DIeKTpOHHBIN pecypce] :
denep. 3akoH PD ot 26.01.1996 r.Ne 14-P3 (B pen. ot 23.05.2016 r.) // HekommMmepueckas
HHTEPHET-BEPCUs Koncynerantloioc. — Pexum JOCTyIIa :
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &N=214563&rnd=285391. 49
636196&from=198256-14#0

20. I'paxxmanckuii kogekc Poccuiickoii depepanmu (4acth nepsas) [DIEKTpOHHBEINA pecypc] :
¢denep. 3akoH PO ot 30.11.1994 1. Ne 51-®P3 (B pea. ot 28.12.2016 r.) // Hexommepueckas
HHTEPHET-BEPCHUSI Koncynesrantlloroc. - Pexnm JIOCTYIIa :
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &N=220995&rnd=285391. 17
58426647 &from=209986-0#0

21. I'paxmanckuii KOJIEKC Poccwuiickoit Denepanun. Yactp JeTBEPTAL.
http://docs.pravo.ru/kodeks-grazhdanskiy 4/50661024/?line_id=1 (04.01.2017)

22. I'paxxganckoe mpaBo [DJeKTpoHHBIA pecypc] : y4eOHHMK JUIsl CTYACHTOB BY30B,
obyyaronuxcd no crnenuanbHocth «tOpucnpynennusy / H.J1. Dpuamsuan [u ap.]. — 5-e m3a.
— DiiekTpoH. TekcToBble paHuble. — M. : JOHUTU-JAHA, 2017. — 717 ¢. — 978-5-238-
02766-1. — Pexxum gocryma: http://www.iprbookshop.ru/71181.html

23. I'paxxpanckoe npao. Yacte 1 [DnekTpoHHBIN pecypc] : YUeOHUK JijIs CTYACHTOB BY30B,
obyyaronuxcd 1o HamnpasiaeHuo «fOpucnpynennus» / A.B. bapkoB [u ap.]. — DaeKTpoH.
TekcTOBble maHuble. — M. : IOHUTU-JAHA, 2015. — 543 ¢. — 978-5-238-02113-3. —
Pexxum pgoctyna: http://www.iprbookshop.ru/52459.html

24. I'paxxmanckoe mpaBo. Yacte 2 [DaeKTpoHHBIM pecypc] : YyYeOHHK JUIsL CTYJAEHTOB BY30B,
obyyaronuxcd mo HamnpasiaeHHo «fOpucnpynennus» / A.B. bapkoB [u ap.]. — DaeKTpoH.
TekcTOBble maHuble. — M. : IOHUTU-JAHA, 2015. — 751 c. — 978-5-238-02114-0. —
Pexxum goctyna: http://www.iprbookshop.ru/52460.html

25. HoroBopHoe mpaBo [DNEKTpPOHHEIA pecypc] : ydeOHOe mocoOue JUIS CTYJICHTOB BY30B,
obyyaronmxcsd 1mo cnenuansbHoctd «fOpucnpyaeHins» M HaydHoil cnenmansHoctd 12.00.03
«'pakiaHCKOE MpaBO; MNPEeAIPUHUMATEILCKOS IPaBO; CEMEHHOE IIpaBo; MEKIYHAPOJIHOC
yactHoe mpaBo» / H.JI. DpuamBuan [u ap.]. — DIEKTPOH. TEKCTOBBIE JaHHBIE. — M. :
IOHUTU-JAHA, 2015. — 383 c¢. — 978-5-238-01611-5. — Pexum jgocTyma:
http://www.iprbookshop.ru/52467.html

26. JIOKyMEHTAIIMOHHOE O0ecIeUeHUE YyIpaBJIeHUS [DIEKTPOHHEIA pecypc] : VUCOHHMK JUIs
CTYIECHTOB BY30B, OOVYAIOIIMXCA 110 HampaBIeHHSAM «IJKOHOMHKA» U «MEHEIHKMEHTY,
cunenuanpHocTIM «Mudbopmarukay, «JloKyMEHTOBEAEHHE U JOKYMEHTAIIMOHHOE 00eCcIeUeHUE
VIIpaBIEHUSY, «ABToMaTu3auuss u_yopasieHue» / A.C. I'punbGepr [u ap.]. — DaekTpoH.
TekcToBble maHuble. — M. : IOHUTU-JAHA, 2017. — 391 c. — 978-5-238-01770-9. —
Pexxum goctyna: http://www.iprbookshop.ru/71213.html

27. JHoxyMeHTHI [DneKkTpoHHBIM pecypc] //  DenepanpHas ciayx0a 1o  (QUHAHCOBOMY
MOHHTOPHUHIY : oduil. caT. ? Pexxum mocryna : http://www.fedsfm.ru/documents

28. Eropos B.1O. KomMmenrapuii k I'pagoctpoutenbaoMy Kojgekcy P® ot 29 nekabpst 2004 1. Ne
190-®3 (2-e uzpanue nepepaboTaHHoe U gonoaHeHHoe) [DnexkTpoHubil pecype] / B.JO. Eropos,
C.A. IllnmenoBa. — DNEKTPOH. TeKCTOBBIE gaHHbIe. — CaparoB: Al ITu Op Meauna, 2014.
486 c. — 2227-8397. — Pexum goctyma: http:// www.iprbookshop.ru/23265.html

29. Eropos B.JO. TlocraTeinniii koMMeHTapuii K I 'pamocTtpontenbHoMy komekcy PD or 29
nekabps 2004 r. Ne 190-P3 [Daexrponssiii pecype] / B.IO. Eropos, C.A. IllumenoBa. —
DneKkTpoH. TeKCTOBbIe AaHHble. — M. : DnKauru, 2012. — 544 c¢. — 978-5-98283-023-4. —
Pexxum ocryma: http://www.iprbookshop.ru/4997.html

0) 10MOJTHUTEJIbHAS JIUTEepaTypa:


http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=214563&rnd=285391.49636196&from=1982
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=214563&rnd=285391.49636196&from=1982
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=214563&rnd=285391.49636196&from=1982
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=214563&rnd=285391.49636196&from=1982
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=214563&rnd=285391.49636196&from=1982
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=220995&rnd=285391.1758426647&from=20
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=220995&rnd=285391.1758426647&from=20
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=220995&rnd=285391.1758426647&from=20
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=220995&rnd=285391.1758426647&from=20
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=220995&rnd=285391.1758426647&from=20
http://docs.pravo.ru/kodeks-grazhdanskiy_4/50661024/?line_id=1
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9. MeToauveckne yKa3aHus A 00y4AOIIUXCS 110 OCBOCHHUIO JUCHUILIMHBI (MOAYJIs1)

W3yuaTh QUCHUIUIMHY PEKOMEHIYETCSl B COOTBETCTBHH C TOW IOCIIEAOBATEIHLHOCTHIO,
KoTopasi o0o3HadeHa B ee cojaepxaHuu. J[is ycmemHoro OcBOE€HHUS Kypca OOydaroluecs
JOJDKHBI MMETh TE€PBOHAYAIBHBIE 3HAHHUA B OOJACTH HWH(POPMALMOHHBIX KOMIIBIOTEPHBIX
TEXHOJIOTHUM.

Ha nexnusx mpemnojaBareib 03ByYHBACT TEMY, 3HAKOMHUT C MEPEYHEM JIUTEPATYPHI 110
TeMe, OOOCHOBBIBA€T MECTO M pOJb 3TOH TEeMbl B JaHHOW JMCIUIUIMHE, PACKPHIBaeT ee
NpakTUYecKoe 3HaueHue. B Xoze jeKkuuid CTyAeHTYy HEOOXOAMMO BECTH KOHCHEKT, (pUKCHpys
OCHOBHBIE MTOHATHS U MPOOIEMHBIE BOIIPOCHI.

[IpakTryeckne (CEeMHHAPCKHE) 3aHATHS 10 CBOEMY COJCPIKAaHHUIO CBSI3aHBI C TEMATUKOMN
JICKIIMOHHBIX 3aHATUN. HaumHaTh MOATOTOBKY K 3aHATHIO I1€JIECO00Pa3HO ¢ KOHCIEKTa JIEKIIUH.
3ajmaHre Ha TMpPaKTUUECKoe (CEMHUHAPCKOE) 3aHsATHE COooO0IaeTcss oO0ydJarmuMmcs N0 €ro
npoBeneHus. Ha ceMuHape mpenojaBarenb OpraHu3yeT oOCYXJAEHUE STOW TeMbl, BbICTYyIas B
Ka4ecTBE OpraHW3aTopa, KOHCYJIbTaHTAa M HKCIEpTa Yy4eOHO-TIO3HABATEIBHOW IeSTeIhbHOCTH
oOyuarorerocs.

N3ydenne quctumminHel (MOIyJisl) BKIIOYAET CaMOCTOSATENbHYIO paboTy 00y4daroIerocs.

OCHOBHBIMHU BHUJJAMH CaMOCTOSITETIbHON pabOThI CTYIGHTOB C y4acTHEM IperoiaBaTeneil
SIBIISTFOTCSL:

* TEKYyI[UEe KOHCYJIbTALIUY;

* KOJUTOKBHYM Kak (popMa KOHTPOJISI OCBOCHHUS TEOPETUIECKOTO COICPIKAHUS TUCIIHILIIH:
(B 4achl KOHCYJBTALUH, TPETyCMOTPEHHbIE YUEOHBIM IIJIAHOM);

* IpUEM U pa300p JOMAIIHUX 3aJaHUH (B 4achl MPAKTUYECKUX 3aHITHI);

* IPUEM U 3alUTa Ja00opaTOPHBIX pabOT (BO BpeMsl IPOBEJCHUS 3aHATHI);

* BBITIOJTHEHHE KYPCOBBIX padOT B paMKax AMCIHUIUINH (PYKOBOJICTBO, KOHCYJIBTHPOBAHHE
U 3aI1Ta KYPCOBBIX paboT B 4ackl, IPEIyCMOTPEHHbIE YU€OHBIM IUTAHOM) U JIp.

OCHOBHBIMHU BHJIaMU CAMOCTOSITEIILHON paOOTHI CTY/IGHTOB 0€3 y4JacTus Iperno/aBaresei
SIBIISTFOTCSL:

* popMuUpOBaHUE U YCBOCHHUE COJIEP KAHMS KOHCIIEKTA JIEKITNI Ha 6a3e peKOMEHI0BaHHOU
JEKTOpOM Y4eOHOW JMTepaTyphl, BKJIOYas HWH(POPMALMOHHbIE 00pa30BaTEIbHBIE PECYPCHI
(97K TpOHHBIE YUEOHUKH, SJIEKTPOHHBIE OMOIUOTEKH U Ip.);

* CaMOCTOSITEJIbHOE HU3yYEHHME OTIENbHBIX TEM WM BOMPOCOB MO YYEOHMKAM MWIIH
y49eOHBIM TTOCOOHSIM;

* HamMcaHue pedepaTos, T0KIA/I0B;

* IOATOTOBKA K CEMHHApaM U JabopaTOpHBIM paboTaM;

* BBINOJIHEHHE JOMAIIHUX 33/JaHUN B BUJE PEIICHUS OTIENbHBIX 3a/1ad, MPOBEICHHS
TUTIOBBIX PACYETOB, PACUECTHO-KOMIBIOTEPHBIX U HMHIWBUIYaJbHBIX pabOT MO OTIEIbHBIM
paszenamM coJepKaHus AUCUUIUINH U Jp.



B xo/1e u3y4eHus TUCIUTUTHHBI CTYACHTHI IPOBOAST MHOTO BPEMEHH 3a pabOTOi C HOPMATUBHO-
MPaBOBBIMH aKTaMH (3akoHaMH, JJokabHbIMA HITA opranuzaruii), 3a aHaJIM30M U MTOATOTOBKON
JIOKYMEHTOB.

B uactHocTH, paboTa 1O MOMCKY M CHUCTEMAaTH3alUU JOKYMEHTOB, IPOBOJAAT AaHAIU3 HX
opopmiienust B cootBercTBUU ¢ [OCT P 7.0.97-2016. Hanmonanbubiii crangapt Poccuiickoi
Oenepanun. CucreMa cTaHIapToB 1o uHbopManuu, OUOIMOTEUHOMY M H3/1aTEIbCKOMY JETy.
Opranu3anuoHHO-PACTIOPSIUTENbHAS ~ JIOKyMEHTanus.  IpeboBaHuss K  O(QOpMIICHUIO
nokymeHToB" (ytB. Ilpmkazom Poccranmapra ot 08.12.2016 N 2004-ct) (MCTOYHUK -
http://www.consultant.ru/document/cons_doc_LAW_216461/).

B camocrosiTenbHyt0 paboTy BXOIAT:

1. [TonGop Habopa HanboJIEEe BCTPEUAIOIINXCS B XO3IHCTBEHHOM MPAKTUKE JOKYMEHTOB.

1) [Touck ma6I0HOB JOKYMEHTOB.

2) 3anoJiHeHHE IOKYMEHTOB U CBEpPKA CO CTaHAapTaMU 3al0JIHEHUS.

2. I[loaroroBka qokiana mo nmpodieMHbIM TeMaM. Hanpumep:

1) ocoOEHHOCTH COBPEMEHHOTO JIEIONPOU3BO/ICTBA;

2) KOMIIBIOTEPHBIEC TEXHOJIOTUU B JOKYMEHTUPOBAHUH YIIPABICHYECKOM 1€ATEeIHbHOCTH

3) opranu3anus JeI0NPOU3BOICTBA B OPraHax rocy1apCTBEHHON BIIACTH.

10. Ilepeyens HH(POPMALMOHHBIX TEXHOJIOTHH, HCIIO0JIb3YEMBbIX IIPH OCYIIECTBJICHUH
00pa3oBaTe/ILHOIO Mpolecca Mo JMCHUILINHE (MOYJ110), BK/II0Yasi lepeyeHb
MPOrpaMMHOro odecrneyeHust

B yueGHOM mpoliecce UCTIOIb3yeTCs CAeAYIOlIee IPOrpaMMHOE 00ECIIeUeHNUE:
— MS Office,
— Koncynwrantllmroc: Bepcus [Ipod - nabopMannoHHas crpaBodHasi CUCTEMA,
— Koncynsrantllntoc: CBogHOE pernoHaIbHOE 3aKOHOAATEIBCTBO,

11. Onucanne MaTepuaJbHO-TeXHHUYECKOH 0a3bl, HEOOXOAUMOIi VI OCyIIeCTBJICHHUS
00pa30BaTeJILHOIO MPOUECCa MO0 AMCHHUILINHE (MOIYJII0):

B y4uebHOM mporiecce uConib3yeTcs chaeayoliee 000pya0BaHueE:
— [TomemieHust [y CaMOCTOSATENBbHOM paboThl, OCHAIIEHHBIE KOMITBIOTEPHOM TEXHUKOM ¢
BO3MO>KHOCTBIO MOJKII0UeHUs K ceTH "MHTepHeT" u o0ecnieueHreM I0CTyNa B JJIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO Cpelly By3a,
— YueOHble ayTUTOPUU JJIsl IPOBEACHMS: 3aHATHI JIEKLIMOHHOTO TUIA, 3aHATHI CEMUHAPCKOTO
THUIIA, TPAKTUIECKUX 3aHATUH, BBHITIOJHEHHUS! KyPCOBBIX pa0OT, TPYIIIOBBIX W WHAWBUIYAIBHBIX
KOHCYJIbTAIMi, TEKYIIET0 KOHTPOJIS U MPOMEKYTOUHON aTTeCTalluH, YKOMIJIEKTOBAHHBIE
CHeHaIn3UPOBAaHHON MEOEIBI0 U TEXHUYECKUMU CPEACTBAMU 00yUYEeHMS,
— HaGopsl 1eMOHCTPallMOHHOT0 000PYI0BaHUS M YU€OHO-HATJIAIHBIX TOCOOUH



